
AGENDA 
BOARD OF DIRECTORS  

SPECIAL MEETING at 6:30 p.m. 
REGULAR MEETING at 7:30 p.m. 

 
Thursday, August 18, 2016  

 
CALL SPECIAL MEETING TO ORDER AT 6:30 p.m. District Office Meeting Room, 
504 Avenue Alhambra, 3rd Floor, El Granada 
 
ROLL CALL Directors: President: Matthew Clark 
  Vice-President: Jim Blanchard 
  Director: Ric Lohman 
 Director: David Seaton 
 Director: Leonard Woren 
 
 Staff:  General Manager: Chuck Duffy 
  Legal Counsel: Jonathan Wittwer 
  Assistant Manager: Delia Comito 
 
The Board has the right to take action on any of the items listed on the Agenda.  The 
Board reserves the right to change the order of the agenda items, to postpone agenda 
items to a later date or to table items indefinitely. 
 
GENERAL PUBLIC PARTICIPATION 
Communications from the public and members of the District Board and District Staff 
concerning matters not on the agenda.  Speakers are limited to 3 minutes each. 
 
ADJOURN TO CLOSED SESSION 
1. Conference with Real Property Negotiator (Government Code Section 

54956.8). 
District’s Negotiator: Chuck Duffy. 
Negotiating parties:  Jan Gray, Realtor for Property Owner Wayne Impink, and 
Granada Community Services District. 
Property under negotiation: Vacant Land with no address located on Obispo Road,  
El Granada, California.  APN 047-251-100 

 Under negotiation: Instruction to negotiator will concern price and terms of payment. 
 
RECONVENE TO OPEN SESSION 
Report final Board action, if any, from Closed Session. 
 
ADJOURN SPECIAL MEETING 
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CALL REGULAR MEETING TO ORDER AT 7:30 p.m.  
 
ROLL CALL 
 
GENERAL PUBLIC PARTICIPATION 
Communications from the public and members of the District Board and District Staff 
concerning matters not on the agenda.  Speakers are limited to 3 minutes each. 
 
ACTION AGENDA 
1. Consideration of Variance Application for APN: 048-013-220, Coronado Ave, 

Half Moon Bay, 4,400 sq. ft. in 10,000 sq. ft. zoning district, Owner: Paul 
McGregor. 

Recommendation:  To be made by the Board. 
   

2. Consideration of Approval of Audited Financial Statements for Fiscal Year 
Ending June 30, 2015. 

Recommendation:  To be made by the Board. 
 
3. Consideration of Response to Grand Jury Report. 

Recommendation:  To be made by the Board. 
 
4. Consideration of proposal to request that Sewer Authority Mid-Coastside 

allow and facilitate conversion by GCSD of unused room at the Portola Pump 
Station into a public restroom. 

Recommendation:  To be made by the Board. 
 
5.  Consideration of Report by District’s Sewer Authority Mid-Coastside  

 Representatives. 
Recommendation:  To be made by the Board. 
 

CONSENT AGENDA 
6. Approval of July 21, 2016 Meeting Minutes. 
7. Approval of August 2016 Warrants for $142,011.29 (checks 6264 – 6287). 
8.  Approval of July 2016 Financial Statements.   
9. Approval of Assessment District Distribution #1-16/17. 
10. Approval of Amendment to Conflict of Interest Code. 
11.  Approval of Acceptance of Class 3 Mainline Extension on Cortez Avenue, 

Miramar, Permitee: Vikas Bakshi. 
 

COMMITTEE REPORTS 
12. Report on seminars, conferences, or committee meetings. 
 
INFORMATION CALENDAR 
13. Attorney’s Report.  (Wittwer) 
 
14. General Manager’s Report.  (Duffy) 
15.  Administrative Staff Report.  (Comito) 
16. Engineer’s Report.  (Kennedy Jenks) 
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ADJOURN REGULAR MEETING 
At the conclusion of the July 30, 2016 Meeting:  
Last Ordinance adopted: No. 167 
Last Resolution adopted: No. 2016-004  
 
This meeting is accessible to people with disabilities.  Individuals who require special 
assistance to participate may request an alternative format of the agenda and packet 
materials.  Notification in advance of the meeting will enable the District to make 
reasonable arrangements to ensure accessibility to this meeting and the materials related 
to it.  To request a disability-related modification or accommodation, please contact the 
District office at (650) 726-7093. 
 
Except for records exempt from disclosure under section 6254 of the Public Records Act, 
all materials distributed for the discussion or consideration of items on the Agenda are 
disclosable to the public upon request, and shall be made available without delay or at 
the time of distribution to the Board.  Please contact Delia Comito at (650) 726-7093 to 
request copies of Agenda materials.   
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GRANADA COMMUNITY SERVICES DISTRICT 
 

 

AAGGEENNDDAA  MMEEMMOORRAANNDDUUMM  
 

To:    Board of Directors 

From:    Delia Comito, Assistant General Manager 

Subject: Consideration of Variance Application, APN 048-013-220, Coronado Ave.,   

              Miramar, Owner: McGregor 
        

Date:    August 18, 2016 

 

At the last board meeting, a Variance application submitted by Paul McGregor on 

12/23/15 to build a 1,506 sq. ft. single-family dwelling on a 4,400 square foot parcel 

in the R-1/S-94 (10,000 sq. ft. minimum) zoning district was considered and tabled, 

pending information from Counsel regarding conditions of approval for Sewer 

permits on substandard (nonconforming) parcels.  For further consideration of this 

Item, Counsel’s opinion letter is attached.  
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GRANADA COMMUNITY SERVICES DISTRICT 
 

AGENDA MEMORANDUM 
 

To: Board of Directors 

From: Delia Comito, Assistant General Manager 

Subject:   Consideration of Approval of Audited Financial Statements for Fiscal Year  

                Ending June 30, 2015 
                 

Date: August 18, 2016 

 

Attached are the draft Audited Financial Statements for review.  Please note that the 

Management’s Discussion and Analysis (pages 3-5) is not provided in the report and will 

be distributed by no later than Tuesday before the board meeting.  There are also a few 

non-material corrections to be made, including correction of the District’s name 

throughout the document, which will also be distributed before the meeting. 

 

A major change to this year’s statements, as noted by the Auditor, is the implementation 

of the GASB 68 adjustments, so the statements will look quite differently. 
 

The General Manager will discuss the highlights and details of the audit further at the 

meeting. 
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GRANADA COMMUNITY SERVICES DISTRICT 
 

AGENDA MEMORANDUM 
 

To: Board of Directors 

From: Delia Comito, Assistant General Manager 

Subject:   Consideration of Response to Grand Jury Report 
                 

Date: August 18, 2016 

 

The District must respond to the 2015/16 Grand Jury report, “San Mateo County’s 

Cottage Industry of Sanitary Districts” by September 26, 2016.  Attached is the District’s 

draft response for review and discussion. 
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Superior Court of California, County of San Mateo 

Hall of Justice and Records
 
400 County Center
 

Redwood City, CA 94063-1655
 

RODINAM. CATALANO (650) 261-5066
 
COURTEXECUTIVE OFFICER FAX (650)261-5147
 

CLERK & JURYCOMMISSIONER www.sanmateocourt.org
 

June 29, 2016 

Governing Board
 
Granada Community Services District
 
P. O. Box 335
 
EI Granada, CA 94018
 

Re: Grand Jury Report: "San Mateo County's Cottage Industry of Sanitary Districts" 

Dear Governing Board: 

The 2015-2016 Grand Jury filed a report on June 29, 2016 which contains findings and recommendations pertaining 
to your agency. Your agency must submit comments, within 90 days, to the Hon. Joseph C. Scott. Your agency's 
response is due no later than September 27, 2016. Please note that the response should indicate that it was 
approved by your governing body at a public meeting. 

For all findings, your responding agency shall indicate one of the following: 

I.	 The respondent agrees with the finding. 

2.	 The respondent disagrees wholly or partially with the finding, in which case the response shall specify 
the portion of the finding that is disputed and shall include an explanation of the reasons therefore. 

Additionally, as to each Grand Jury recommendation, your responding agency shall report one of the following 
actions: 

I.	 The recommendation has been implemented, with a summary regarding the implemented action. 

2.	 . The recommendation has not yet been implemented, but will be implemented in the future, with a 
time frame for implementation. . - . .. . 

3.	 The recommendation requires further analysis, with an explanation and the scope and parameters of 
an analysis or study, and a time frame for the matter to be prepared for discussion by the officer or 
director of the agency or department being investigated or reviewed, including the governing body of 
the public agency when applicable. This time frame shall not exceed six months from the date of 
publication of the Grand Jury report. 

4.	 The recommendation will not be implemented because it is not warranted or reasonable, with an 
explanation therefore. 
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Please submit your responses in all of the following ways: 

1. Responses to be placed on file with the Clerk of the Court by the Court Executive Office. 

•	 Prepare original on your agency's letterhead, indicate the date of the public meeting that 
your governing body approved the response address and mail to Judge Scott. 

Hon. Joseph C. Scott
 
Judge of the Superior Court
 

c/o Charlene Kresevich
 
Hall of Justice
 

400 County Center; 2nd Floor
 
Redwood City, CA 94063-1655.
 

2.	 Responses to be placed at the Grand Jury website. 

•	 Copy response and send bye-mail to:grandjury@sanmateocourt.org. (Insert agency name 
ifit is not indicated at the t.op of your response.) 

3.	 Responses to be placed with the clerk of your agency. 

•	 File a copy of the response directly with the clerk of your agency. Do not send this copy to 
the Court. 

For up to 45 days after the end of the term, the foreperson and the foreperson's designees are available to clarify the 
recommendations of the report. To reach the foreperson, please call the Grand Jury Clerk at (650) 261-5066. 

If you have any questions regarding these procedures, please do not hesitate to contact Paul Okada, Chief Deputy 
County Counsel, at (650) 363-4761. 

Very truly yours, 

Rodina M. Catalano 
Court Executive Officer 

RMC:ck 
Enclosure 

cc:	 Hon. Joseph C. Scott 
Paul Okada 

Information Copy: General Manager 
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September 26, 2016 

 
Honorable Joseph C. Scott, Judge of the Superior Court 

c/o Charlene Kresevich 

San Mateo County Hall of Justice 

400 County Center, 2nd Floor 

Redwood City, CA 94063-1655 

 

Re: Grand Jury Report - San Mateo County’s Cottage Industry of Sanitary Districts  

       

To the Honorable Judge Scott: 

 

This letter is in response to the above referenced report as approved on ________, 2016 by the 

Granada Community Services District Board of Directors (GCSD).  Copied from the report and 

listed below are the Grand Jury’s findings and recommendations (applicable to the GCSD), 

followed by the District’s responses, hereby submitted as requested. 

 

FINDINGS 

 

F1. From 2013-2015, San Mateo County sewer agencies had more than twice as many 

sanitary sewer overflows as San Jose and three times as many as Central Contra 

Costa Sanitary District. 

F1. Response:  Completely disagree. GCSD's SSO rate is the same as San Jose's.  The 

report obfuscates the truth by listing SJ's in the standard unit of SSOs/100 miles of 

sewer and ours in SSOs/mile of sewer. 

 

F2. Independent district websites have gaps in information regarding historical rates, 

sewer system management plans, and sanitary sewer overflows. Meeting minutes and 

financial audits are frequently out of date. 

F2. Response: PARTIALLY AGREE.  

 

F3. The use of the annual property tax statement for billing purposes makes the cost of 

sewer services less visible to residents. 

F3. Response:   Agree, however the District’s position is that the District is more efficient 

and saves significant money without direct billing, and doesn’t have to deal with 

trying to collect unpaid bills.  The County provides a phone number next to each 

charge for those who have questions.   

 

F4. Elections for sanitary district board membership are rarely contested, and when they 

are, voter turnout is low. The average tenure of board members is over 10 years. 

F4. Response: Agree in part and disagree in part.  Seven of the last ten District elections 

were contested.  There is nothing inherently wrong with long tenure.  An unbiased 

observer could conclude that voters are happy with the way that the District is run. 
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F5. Five of the six districts receive countywide property taxes, which means that residents’ 

fees are not paying the full cost of sewer services. 

F5. Response:  Partially agree.  However, see response to R7.  Also note that these are NOT 

“countywide property taxes”, these are taxes paid only by property owners within the 

District. 

 

F6. Sewer rates from 2010-2011 to 2015-2016 increased faster than the consumer price index. 

The six districts acknowledged that this trend is likely to continue given the age of 

pipelines in the County and the cost of maintenance to and replacement of those 

pipelines. 

F6. Response:  Partially agree.  Sewer rates must cover ever-increasing costs, like all other 

costs for services.  Yet GCSD’s sewer rates have increased much less than inflation.  

In 1997 it was $365/year and in 2016 it is only $402/year, an average increase of 

0.5%/year which is a small fraction of the inflation in the same time period. 

 

F7. Funds for treatment plants pass from ratepayers through the independent sanitary 

districts to the treatment plants; the sanitary districts add little value.  

F7. Response: Disagree.  Local control adds value.  Bigger government is rarely better 

government.  Cheaper isn’t necessarily better.  Bigger is rarely cheaper and usually is 

more wasteful.  In GCSD’s case, we responded to a major community need by 

reorganizing into a Community Services District in order to shift property taxes to 

much-needed local Parks and Recreation services.  This was only possible because 

GCSD (GSD at that time) was a separate local district. 

 

F8. The total budget for operating the boards of the six districts studied is over $225,000. 

East Palo Alto’s average annual compensation for directors is $18,000, 66% higher than 

the next highest (and much larger) district, West Bay. Bayshore and East Palo Alto offer 

employee-type benefits to directors including dental insurance. 

F8. Response: AGREE but irrelevant to GCSD.  Totaling the budgets for all Boards 

together just obfuscates the truth.  GCSD’s Board costs are a fraction of a percent 

of the total District budget.  The fact that some other districts inappropriately 

offer high benefits to their directors has nothing to do with districts such as 

GCSD who don’t. 

 

F9. The pipelines of the six districts are aging, with almost half having been laid over 50 

years ago. These pipes are approaching end of life. 

F9. Response: AGREE but irrelevant.  The pipes would be the same age regardless of the size 

of the District(s). 

 

F10. There are many wholly or partially redundant activities across the six independent 

districts, including board costs, financial audits, legal services, and engineering. 

F10. Response:  Agree in part.  Many of those costs are higher for bigger districts, for 

example, a consolidated district would have exactly the same amount of engineering  
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work as the sum of the smaller districts that would be consolidated.  Similarly for legal 

services. 

 

F11. Most of the independent sanitary districts rely almost entirely on contractors to fulfill 

their responsibilities. 

F11. Response: Partially agree.  GCSD uses contractors when there is no need for a full-

time position.   Employees are more costly due to benefits, which are not paid by the 

District for contractors.  There are additional benefits from having a General 

Manager and a General Counsel who manage and represent multiple similar districts. 

 

F12. In many cases, district leadership is unfamiliar with the existing and emerging 

technologies for improving sewer system performance while reducing costs. 

F12. Response: Partially agree but irrelevant.  GCSD contracts with the Sewer Authority 

Mid-coastside (SAM) for sewer system maintenance and has no in-house staff who 

would need to be familiar with such technology. 

 

F13. The proliferation of sanitary districts within San Mateo County makes it challenging to 

coordinate an emergency response. The districts themselves have not reviewed or 

discussed emergency/disaster planning within their boards in the past year. 

F13. Response:  Disagree.  SAM is responsible for maintaining the system and is involved in 

emergency planning on our behalf. 
 
The Grand Jury recommends that the Boards of Granada Community Services District and 
Montara Water and Sanitary District and the City Council of Half Moon Bay do the following: 
 
R3.  Form a committee of Board members (Granada Community Services District, Montara 

Water and Sanitary District), Council members (Half Moon Bay), and staff from each to 
plan the consolidation or assumption of services provided by these two districts. 
Evaluate alternatives and determine the benefits to ratepayers. Issue a report with 
recommendations and a plan by September 30, 2017. 

GCSD Response:   We will not be doing this.  Virtually none of the constituents of the above-

named agencies have any interest in such consolidation, and in GCSD’s case, since 

GCSD has by far the lowest rates of the 3, it would result in an increase in rates to 

GCSD’s ratepayers while providing no benefit to them and at the same time losing local 

control.  MWSD’s board has previously declined to discuss this with GCSD. 

 
The Grand Jury recommends that the Boards of Bayshore Sanitary District, East Palo Alto 
Sanitary District, Granada Community Services District, Montara Water & Sanitary District, 
West Bay Sanitary District, and Westborough Water District do the following: 
 
R5.  Improve information visibility on their website, including key system characteristics, 

rates and rate history, sewer system management plans, sanitary sewer overflows, 
and board member compensation. Key system characteristics would include population 
served, number of connections, number of miles of pipe (gravity, forced main), number 
of pump stations and number of pumps, average dry weather flow, and average wet 
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 weather flow. Ensure all information is up to date. Refresh website by September 30, 2016. 
GCSD Response: TO BE DONE 
 
R6.  Implement and publish performance management metrics including but not limited to the 

Effective Utility Management framework, beginning with Fiscal Year 2016-2017. 
GCSD Response: (Is this relevant since SAM maintains the system?) 
 
R7.   Adjust rates over the next five years so that all costs are recovered from ratepayers, 

and the reliance on property tax is eliminated. Transition property tax revenues to 
neighboring cities to be used for community benefit. 

GCSD Response: The District is already in the process of transitioning all property tax revenue 

to park services within the next three to four years. Why should it be transferred to 

neighboring cities, i.e., why should GCSD taxpayers fund city operations.  This 

recommendation is just stupid.  [Yes, I want that in our official response.  The Board can 

discuss how to soften it.] 

 
R8.   Mail notices to ratepayers at least annually with an explanation of the dollar amount of 

sewer service charges being billed and the rationale. Provide information on the prior 
five years’ rates for comparison purposes. Display the portion of the rate that is related 
to collection activities, and the portion allocated to treatment. Mail notices 
approximately 30 days before the mailing of the property tax bills. Initiate mailings by 
November 2016. 

GCSD Response:  We will consider this, however, it costs thousands of dollars to mail a 

newsletter and few of our ratepayers read the newsletters. 

 
R9.   Notify ratepayers annually of elected nature of Board, role and compensation of Board 

members, and process for becoming a candidate. Encourage active participation by 
ratepayers. This notification may be included in the mailing that explains the rationale 
for rates. Initiate notification by November 2016. 

GCSD Response.  See response to R8. 

 
R10. Establish term limits for the members of their boards of directors by June 30, 2017. 
GCSD Response:  We will not be doing this because it is likely to result in difficulties filling 

vacancies with qualified people. 

 
R11. Establish a procurement process for professional services to include formal evaluation 

of existing service providers, issuance of Request for Proposals, regular reviews of 
existing providers, and a structured negotiation process by March 31, 2017. 

GCSD Response:  Drafted and to be completed before year end. 
 
R12. Demonstrate active participation in professional organizations focused on the work of 

sanitary districts, such as California Water Environment Association, by June 30, 2017. 
Require CWEA certification of district operators, including contractors, by June 30, 
2017. 

GCSD Response:  The District is a member of CASA and the CSDA.  The District does not 

employ or contract for operators, therefore certification is not applicable. 
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R13. Develop plans for coordinating resources in the event of a local or regional 
emergency by June 30, 2017. 

GCSD Response:  The District is a participating member of Coastside Emergency 

Coordinator’s group headed by Nick Gottuso of the Coastside San Mateo County Sheriff's 

Homeland Security Division and Office of Emergency Services.  In addition, SAM is the 

more important participant in emergency planning. 

 

 

Sincerely, 

GRANADA COMMUNITY SERVICES DISTRICT 

 

 

___________________________ 

Matthew Clark, Board President 
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GRANADA COMMUNITY SERVICES DISTRICT 
 

AGENDA MEMORANDUM  
 

To: Board of Directors 

From: Delia Comito, Assistant General Manager 

Subject:   Proposal to SAM to Convert Portola Pump Station Room to a Public Restroom 
 

Date: August 18, 2016 

 

 This Item is on the Agenda for discussion at the request of Director Woren, and his 

memorandum is attached. 
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8/12/16 
 
From: Leonard Woren 
 
At the SAM-owned Portola Pump Station (PPS) -- the nondescript building next 
to the El Granada fire station -- there is a lot of currently unused and 
underutilized space inside the building. There is a large garage in back which is 
mostly empty and used for some storage.  In the front corner of the building on 
the Fire Station side, there is an old equipment room with double doors leading to 
the outside.  This room has some very old equipment which has not been used in 
many years.  It is also used for storage. 
 
The concept proposal is to have GCSD request that SAM clear out that room and 
allow GCSD to build a public restroom there.  It is large enough to have separate 
M & F facilities, and with slight modification, the outer doors could be converted 
to separate doors for the two sides.  The inner doors could be sealed for security 
so that the only access is via the outside double doors.  This location is directly 
across Obispo Road from GCSD's future Burnham Strip park and would provide 
a convenient location servicing the park without any need to build a new building 
and run water and sewer pipes to it.  Any proposal to build a building on the 
Burnham Strip would likely be met with substantial community opposition. 
 
This was informally discussed years ago with SAM's now-retired Technical 
Services Supervisor.  He indicated at that time that it was feasible. 
 
There are a number of things which would need to be worked out so if the GCSD 
Board is interested in this idea, we should start now by writing a letter to SAM 
with this request and the information in this memo.  The Board should also 
authorize the District's two SAM representatives to represent the District's 
interests in moving this project forward, since that is potentially outside the scope 
of the general authority of the SAM representatives. 
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SEWER AUTHORITY MID-COASTSIDE  

Board of Directors Meeting Agenda 

Regular Board Meeting 7:00 PM, Monday, July 25, 2016 

SAM Administration Building, 1000 N. Cabrillo Highway, Half Moon Bay, CA 94019 
 

1. CALL TO ORDER 

A. Pledge of Allegiance 
 

B. Roll Call 
 

2. SPECIAL ORDER OF THE DAY 
 

A. Report out on Closed Session of July 18, 2016 
 

3. PUBLIC COMMENT 
 

4. CONVENE IN CLOSED SESSION (Items discussed in Closed Session comply 

with the Ralph M. Brown Act.) 
 

A. Conference with District’s Labor Negotiators Pursuant to Government Code 

Section 54957.6. District’s Designated Representatives: Fran Buchanan, IEDA. 

Employee Organization: IUOE, Stationary Local No. 39 
 

B. Public Employee Performance Evaluation Pursuant to Government Code 

54957 – Title: General Manager 
 

5. CONVENE IN OPEN SESSION (Report Out on Closed Session Items) 
 

6. CONSENT AGENDA (single motion and vote approving all items) 

(Consent items are considered routine and will be approved or adopted by one 

vote unless a request for removal for discussion or explanation is received from the 

public or Board.) 

A.  Approve Minutes of the June 27 2016 Board Meeting  
 

        B.  Approve Disbursements for July 2016 
 

   C. Receive Preliminary Monthly Financial Report for June 30, 2016 
 

7. OLD BUSINESS (The Board will discuss, seek public input, and possibly take 

action to approve the following items.) 
 

A. Discuss Revised Flow Measurement Analysis and Provide Direction to Staff 
 

B. Discuss Response from City of Half Moon Bay Regarding the SAM Recycled 

Water Project and Provide Direction to Staff 
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8. NEW BUSINESS (The Board will discuss, seek public input, and possibly take 

action to approve the following items.) 
 

A. Authorize the General Manager to Execute a Contract with R. F. Macdonald 

Co. for Partial Removal and Replacement of 4-Inch Flare Gas Pipeline from 

Boiler Room to Flare in an Amount Not to Exceed $31,500 
 

B. Authorize the General Manager to Execute a Contract with EOA Inc. to Perform 

National Pollution Discharge Elimination System and Non-Domestic Waste 

Source Control Program Analysis and Assistance to Update the Related 

Permits and Ordinances in an Amount Not to Exceed $60,000 
 

C. Adopt a Resolution Authorizing Signers at First National Bank of Northern 

California for Electronic Banking Agreements  
 

9. GENERAL MANAGER’S REPORT 
 

   A.  Receive Manager’s Monthly Report – June 2016 
 

10. ATTORNEY’S REPORT 
 

11. DIRECTORS’ REPORTS 
 

12. FUTURE AGENDA ITEMS 
 

13. ADJOURNMENT 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

INFORMATION FOR THE PUBLIC 
 

This agenda contains a brief description of each item to be considered. Those wishing 

to address the Board on any matter not listed on the Agenda, but within the jurisdiction 

of the Board, may do so during the Public Comment section of the Agenda and will have 

a maximum of three minutes to discuss their item. Those wishing to speak on a matter 

listed on the Agenda will be called forward at the appropriate time. 
 

Any writing that is a public record and relates to an agenda item for an open session of 

a regular meeting, that is distributed to the Board less than 72 hours prior to the 

meeting, is available for public inspection, during normal business hours, at the District 

address, listed above. 
 

Board meetings are accessible to people with disabilities. Upon request, this agenda will 

be made available in appropriate alternative formats to persons with a disability. In 

compliance with the Americans with Disabilities Act, special assistance for participation 

in this meeting can be obtained by contacting Kathy Matthews at (650) 726-0124. 

Request for a disability-related modification or an accommodation in order to participate 

in the public meeting must be made at least two working days in advance of the 

meeting. 
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BOARD MEMBERS: S. Boyd R. Kowalczyk                 R. Lohman 
 D. Ruddock K. Slater-Carter L. Woren 
ALTERNATE MEMBERS: M. Clark B. Huber J. Muller 

 
SEWER AUTHORITY MID-COASTSIDE 
 

Staff Report 
 

TO: Honorable Board of Directors 
 

FROM: Beverli A. Marshall, General Manager 
 

DATE: July 25, 2016 
 

SUBJECT: Monthly Manager’s Report – June 2016 
 

 

Staff Recommendation 

Staff recommends that the Board receive the Manager’s Monthly Report for June 2016. 
 

Fiscal Impact 

There is no fiscal impact from this report. 
 

Background and Discussion/Report 

The following data is presented for the month of June, 2016. 
 

Key Indicators of Performance Flow Report (See Attachment A) 

NPDES Permit Violations:  0 Half Moon Bay 0.578     48.4% 

Accidents, Injuries, etc.: None Granada CSD 0.375     31.4% 

Reportable Spills Cat 1: 0 Montara W&SD 0.241 20.2% 

Reportable Spills Cat 2: 0 Total 1.193 100% 

Reportable Spills Cat 3: 1 
 

Administration 

There was one SAM Board Meeting on June 27, 2016. There were no public records 

requests during the month of June.    
 

Media Coverage  

During the month of June 2016, there were no media articles referencing the Sewer 

Authority Mid-Coastside.  
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BOARD MEMBERS: S. Boyd R. Kowalczyk                 R. Lohman 
 D. Ruddock K. Slater-Carter L. Woren 
ALTERNATE MEMBERS: M. Clark B. Huber J. Muller 

Personnel 

There was one SAM employee anniversary in the month of June – David Partida, 

Operator-in-Training, 9 years of service. SAM continued in June with retaining a 

temporary employee from an agency to perform accounting tasks. 
 

OPERATIONS & MAINTENANCE, COLLECTIONS 
 

Operation & Maintenance 

During the month of June 2016 all systems ran well. We continue with working on 

smaller projects in the plant and stations. We sent out our Bio-Assay samples for 

Chronic and Acute testing and passed both tests. Up grades were made at the Portola 

Station to pump VFD’s to insure continued reliability as well as work on Montara station 

control sequence and interface. The NPDES Data for June 2016 is attached. There 

were no incidents of NPDES permit non-compliance during June 2016. 
 

Contract Collection Services 

In June 2016, the Contract Collection Services (CCS) staff cleaned approximately 

19,290 feet of sewer line. CCS staff responded to 13 callouts, seven callouts were 

private, three (3) were not sewer related, there were zero for lift stations and zero 

S.A.M. related. There was one (1) SSO’s to be reported and two (2) calls about odors 

for the month of June. The latest collection system data report is attached (Attachment 

D). There were zero category 1, zero category 2 and one category 3 SSOs during the 

month of June 2016. The one category 3 S.S.O. occurred in the MWSD service area. 
 

Trucked Waste  

In June 2016, nine deliveries (approximately 6,800 gallons) of trucked waste were 

discharged at the SAM plant. In June 2016, there were no Leachate deliveries. The 

trucked waste deliveries represent a total of $680.00 in gross revenue. 
 

Safety 

There were no work related accidents, injuries, or illnesses resulting in lost time since 

March 10, 2011. Through June 2016, the SAM Plant has worked 1939 days without a 

lost time accident. 
 

Supporting Documents 

Attachment A: Monthly Flow Report June 2016 

Attachment B: Monthly NPDES Report June 2016 

Attachment C: Collection System Data June 2016 
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The daily flow report figures for the month of June 2016 have been converted to an Average
Daily Flow (ADF) for each Member Agency.  The results are attached for your review.

*Influent flow is calculated using the mid-plant flow meter less process water and trucked in waste

The summary of the ADF information is as follows:

MGD %

The City of Half Moon Bay 0.578 48.4%

Granada Community Services District 0.375 31.4%

Montara Water and Sanitary District 0.241 20.2%

Total 1.193 100.0%

Attachment A

Flow Distribution Report Summary For June 2016
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Rain Rain Rain
Date HMB GCSD MWSD Plant Plant Portola Montara

6/1/2016 0.6005 0.3713 0.248 1.220 0.01 0.00 0.00
6/2/2016 0.5433 0.3753 0.250 1.169 0.01 0.00 0.00
6/3/2016 0.5357 0.3823 0.247 1.165 0.00 0.00 0.00
6/4/2016 0.6562 0.4193 0.264 1.340 0.00 0.00 0.00
6/5/2016 0.6332 0.4393 0.277 1.350 0.00 0.00 0.00
6/6/2016 0.5632 0.3813 0.246 1.191 0.01 0.01 0.01
6/7/2016 0.5840 0.3793 0.243 1.206 0.00 0.00 0.01
6/8/2016 0.5534 0.3893 0.246 1.189 0.00 0.00 0.01
6/9/2016 0.6086 0.3863 0.245 1.240 0.01 0.01 0.01
6/10/2016 0.6031 0.3813 0.245 1.229 0.00 0.00 0.00
6/11/2016 0.5795 0.4253 0.262 1.267 0.00 0.00 0.00
6/12/2016 0.6277 0.4403 0.272 1.340 0.00 0.00 0.00
6/13/2016 0.5785 0.3833 0.246 1.208 0.00 0.00 0.00
6/14/2016 0.5315 0.3703 0.242 1.144 0.00 0.00 0.00
6/15/2016 0.5715 0.3323 0.240 1.144 0.00 0.00 0.00
6/16/2016 0.5219 0.3733 0.249 1.144 0.00 0.00 0.00
6/17/2016 0.5796 0.3693 0.242 1.191 0.00 0.00 0.00
6/18/2016 0.5861 0.4033 0.255 1.244 0.00 0.00 0.00
6/19/2016 0.5873 0.4223 0.265 1.275 0.00 0.00 0.00
6/20/2016 0.4814 0.3703 0.228 1.080 0.00 0.00 0.00
6/21/2016 0.5862 0.3103 0.215 1.112 0.00 0.00 0.00
6/22/2016 0.6628 0.2973 0.215 1.175 0.00 0.00 0.00
6/23/2016 0.5680 0.3483 0.215 1.131 0.00 0.00 0.00
6/24/2016 0.5609 0.3463 0.213 1.120 0.02 0.01 0.02
6/25/2016 0.5646 0.3823 0.241 1.188 0.00 0.00 0.00
6/26/2016 0.5983 0.3903 0.245 1.234 0.00 0.00 0.00
6/27/2016 0.5352 0.3393 0.220 1.095 0.00 0.00 0.00
6/28/2016 0.5624 0.3403 0.215 1.118 0.00 0.00 0.00
6/29/2016 0.6117 0.3383 0.215 1.165 0.00 0.00 0.00
6/30/2016 0.5650 0.3523 0.216 1.133 0.00 0.00 0.00

Totals 17.341 11.240 7.222 35.803 0.06 0.03 0.06

Summary

HMB GCSD MWSD Plant

Minimum 0.481 0.297 0.213 1.080

Average 0.578 0.375 0.241 1.193

Maximum 0.663 0.440 0.277 1.350

Distribution 48.4% 31.4% 20.2% 100.0%

Sewer Authority Mid-Coastside

Monthly Flow Distribution Report for June 2016

74



0
.0
0

0
.0
5

0
.1
0

0
.1
5

0
.2
0

0
.2
5

0
.3
0

0
.3
5

0
.4
0

0
.4
5

0
.5
0

0
.0
0
0
0

0
.2
0
0
0

0
.4
0
0
0

0
.6
0
0
0

0
.8
0
0
0

1
.0
0
0
0

1
.2
0
0
0

1
.4
0
0
0

1
.6
0
0
0

Rain, Inches

MGD
Se
w
er
 A
u
th
o
ri
ty
 M

id
‐C
o
as
ts
id
e

M
o
n
th
ly
 F
lo
w
 D
is
tr
ib
u
ti
o
n
 R
ep

o
rt
, J
u
n
e 
2
0
1
6

H
M
B

G
C
SD

M
W
SD

P
LA
N
T

P
la
n
t 
R
ai
n

75



0
.0
0

0
.0
5

0
.1
0

0
.1
5

0
.2
0

0
.2
5

0
.3
0

0
.3
5

0
.4
0

0
.4
5

0
.5
0

0
.0
%

1
0
.0
%

2
0
.0
%

3
0
.0
%

4
0
.0
%

5
0
.0
%

6
0
.0
%

Rain, Inches

Percent Distribution
Pe
rc
en
t 
D
is
tr
ib
u
ti
o
n

Ju
n
e 
2
0
1
6

H
M
B

G
C
SD

M
W
SD

P
la
n
t 
R
ai
n

Li
n
ea
r 
(H
M
B
)

Li
n
ea
r 
(G
C
SD

)
Li
n
ea
r 
(M

W
SD

)

76



Most recent flow calibration June 2016
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Date Inf TSS Eff TSS
Eff TSS 
Weekly 

Avg

TSS % 
Removal

Inf BOD Eff BOD
Eff BOD 
Weekly 

Avg

6/1/2016
6/2/2016
6/3/2016
6/4/2016
6/5/2016
6/6/2016 342 7.25 97.9% 360 7.7
6/7/2016 305 4.75 98.4% 350 5.7
6/8/2016
6/9/2016

6/10/2016
6/11/2016 6.00 6.7
6/12/2016
6/13/2016
6/14/2016 318 5.56 98.3% 360 6.4
6/15/2016 322 5.42 98.3% 360 5.6
6/16/2016
6/17/2016
6/18/2016 5.49 6.0
6/19/2016
6/20/2016
6/21/2016
6/22/2016 357 6.69 98.1% 370 6.5
6/23/2016 359 5.08 98.6% 370 6.0
6/24/2016
6/25/2016 5.89 6.3
6/26/2016 342 6.57 98.1% 400 9.4
6/27/2016 432 6.5 98.5% 350 7.6
6/28/2016
6/29/2016
6/30/2016 6.5 8.5

Count 8 8 4 8 8 8 4

Minimum 305 4.75 5.49 97.9% 350 5.6 6.0
Average 347 5.98 5.98 98.3% 365 6.9 6.9

Maximum 432 7.25 6.54 98.6% 400 9.4 8.5

Percent Removal 85
5 Sample Median

High
Low

Daily Max
Weekly Max 45 45

Monthly Average 30 30

SAM          E-001          June 2016
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Minutes 

BOARD OF DIRECTORS  
SPECIAL AND REGULAR MEETINGS 

 
Thursday, July 21, 2016  

 
 
CALL SPECIAL MEETING TO ORDER 
The Special Meeting of the Granada Community Services District Board of Directors 
was called to order at 6:30 p.m. 
 
ROLL CALL  
President Matthew Clark, Vice President Jim Blanchard, Director Ric Lohman, Director 
David Seaton, and Director Leonard Woren.   
 
Staff: General Manager Chuck Duffy, District Counsel Jonathan Wittwer, and Assistant 
General Manager Delia Comito (Regular meeting only). 
 
GENERAL PUBLIC PARTICIPATION 
None. 
 
ADJOURN TO CLOSED SESSION 
1. Conference with Real Property Negotiator (Government Code Section 

54956.8). 
District’s Negotiator: Chuck Duffy. 
Negotiating parties:  Jan Gray, Realtor for Property Owner Wayne Impink, and 
Granada Community Services District. 
Property under negotiation: Vacant Land with no address located on Obispo Road,  
El Granada, California.  APN 047-251-100 

 Under negotiation: Instruction to negotiator will concern price and terms of payment. 
 
RECONVENE TO OPEN SESSION 
No reportable action was taken in the Closed Session. 
 
ADJOURN SPECIAL MEETING 
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CALL REGULAR MEETING TO ORDER  
The Regular Meeting of the Granada Community Services District Board of Directors 
was called to order at 7:34 p.m. 

  
ROLL CALL 
 
GENERAL PUBLIC PARTICIPATION 
Director Woren announced the upcoming recycling event.  Several Directors mentioned 
an interest in park related issues for the next board meeting.  A Special meeting may be 
planned.  President Clark appointed Directors Woren and Lohman to a Grand Jury 
Response Ad Hoc Committee. 
 
ACTION AGENDA 
1. Public Hearing: Consideration of a Resolution Adopting the Sewer Service 

Charge Report and Delinquent Garbage Account Report and Authorizing the 
Collection of Said Charges on the 2016/17 FY San Mateo County Tax Roll.  

Director Lohman reported on a billing problem that he was having with Recology of 
the Coast.  Staff was asked to contact Recology.  President Clark opened the public 
hearing.  The were no verbal protests or objections, and staff received no written 
protest.  President Clark closed the public hearing. 

ACTION: Director Woren moved to approve the reports as presented.  (Res. 
2016-00__).  (Woren/Blanchard).  Approved 5-0. 

 
2. Public Hearing: Consideration of GCSD Budget for 2016/17 Fiscal Year. 

President Clark opened the public hearing.  PAC member Ben Forchini asked the 
Board to allocate all County property taxes received to parks.  Marlene Finley of San 
Mateo County Park, stated the amounts it costs the County to maintain certain 
parks.  Director Woren requested that the extra room at the Portola Pump Station be 
converted to a public restroom.  General Manager Chuck Duffy reviewed the budget 
and indicated that $400,000 was allocated to parks, but that amount could during the 
year if necessary.  President Clark closed the public hearing. 

ACTION: Director Woren moved to approve the budget.  (Woren/Lohman).  
Approved 5-0. 

 
3. Consideration of Assessment District Administrative Budget and Cost 

Recovery Levy for Fiscal Year 2016/17.   
ACTION: Director Lohman moved to approve the Cost Recovery Levy as 
presented.  (Lohman/Woren).  Approved 5-0. 

 
4. Consideration of Variance Application for APN: 048-013-220, Coronado Ave, 

 Half Moon Bay, 4,400 sq. ft. in 10,000 sq. ft. zoning district, Owner: Paul 
McGregor. 
After Board discussion, this item was tabled to the next meeting to allow District 
Counsel time to research some legal issues. 
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5.   Consideration of Report by District’s Sewer Authority Mid-Coastside  
 Representatives – Director Lohman reported on the letter SAM recently received 

from the City of Half Moon outlining their concerns regarding the recycled water 
project. 

 
CONSENT AGENDA 
6. Approval of June 30, 2016 Adjourned Meeting Minutes. 
7. Approval of July 2016 Warrants for $206,737.73 (checks 6242 – 6263). 
8. Approval of June 2016 Financial Statements.   
9. Approval of Assessment District Distribution #10-15/16. 

ACTION: Director Blanchard moved to approve the Consent Agenda.  
(Blanchard/Woren).  Approved 5-0. 

 
COMMITTEE REPORTS 
10. Report on seminars, conferences, or committee meetings – Director Lohman 

reported on the events at the last LAFCO meeting.  The Board also briefly 
discussed the recent San Mateo County Grand Jury Report on Sanitary Agencies. 

 
INFORMATION CALENDAR 
11. Attorney’s Report.  (Wittwer) 
12. General Manager’s Report.  (Duffy) 
13.  Administrative Staff Report.  (Comito) 
14. Engineer’s Report.  (Kennedy Jenks) 
 
ADJOURN REGULAR MEETING 
The meeting was adjourned at 9:45 p.m. 

 
 
SUBMITTED BY: APPROVED BY: 
 
 
__________________________ ____________________________ 
Delia Comito, Secretary Chuck Duffy, General Manager 
 
Date Approved by Board:  August 18, 2016 

 
 

83



84



Da
te

N
um

N
am

e
M

em
o

Ac
co

un
t

Am
ou

nt
8/

2/
16

62
64

U
S 

Po
st

al
 S

er
vi

ce
 

PO
 B

ox
 S

vc
 F

ee
 F

Y2
01

6/
20

17
61

40
 · 

O
ffi

ce
 S

up
pl

ie
s

13
0.

00
   

   
   

 
8/

12
/1

6
62

65
Al

ha
m

br
a 

&
 S

ie
rr

a 
Sp

rin
gs

In
v 

dt
d 

7/
14

/1
6

61
40

 · 
O

ffi
ce

 S
up

pl
ie

s
13

.0
3

   
   

   
   

8/
12

/1
6

62
66

An
dr

ei
ni

 B
ro

th
er

s
Re

pa
ir 

Se
w

er
 L

am
p 

Ho
le

 - 
Co

lu
m

bi
a 

Av
e

12
13

 · 
Co

lle
ct

io
n 

Sy
st

em
 R

ep
ai

rs
1,

50
0.

00
   

   
 

8/
12

/1
6

62
67

AT
&

T
Se

rv
ic

es
 7

/2
3/

16
 - 

8/
22

/1
6

61
70

 · 
U

til
iti

es
10

3.
53

   
   

   
 

8/
12

/1
6

62
68

Co
m

ca
st

In
te

rn
et

 &
 P

ho
ne

 S
ep

te
m

be
r 2

01
6

61
70

 · 
U

til
iti

es
19

4.
13

   
   

   
 

8/
12

/1
6

62
69

Da
vi

d 
Se

at
on

7/
21

/1
6 

Bo
ar

d 
M

tg
60

40
 · 

Di
re

ct
or

s' 
Co

m
pe

ns
at

io
n

14
5.

00
   

   
   

 
8/

12
/1

6
62

70
Du

de
k

Se
rv

ic
es

 5
/2

8/
16

 - 
6/

24
/1

6
61

51
 · 

Ge
ne

ra
l M

an
ag

er
4,

69
8.

65
   

   
 

8/
12

/1
6

62
71

Ha
lf 

M
oo

n 
Ba

y 
Re

vi
ew

7/
20

 R
ec

yc
lin

g 
Ev

en
t, 

7/
6 

&
 7

/1
3 

 P
ub

lic
 H

ea
rin

g 
N

ot
ic

es
61

60
 · 

Pu
bl

ic
at

io
ns

 &
 N

ot
ic

es
47

5.
00

   
   

   
 

8/
12

/1
6

62
72

Jim
 B

la
nc

ha
rd

7/
21

/1
6 

Bo
ar

d 
M

tg
60

40
 · 

Di
re

ct
or

s' 
Co

m
pe

ns
at

io
n

14
5.

00
   

   
   

 
8/

12
/1

6
62

73
KB

A 
Do

cu
sy

s I
nc

Co
pi

er
 L

ea
se

 In
v 

dt
d 

7/
19

/1
6

60
20

 · 
Co

pi
er

 le
as

e
52

0.
42

   
   

   
 

8/
12

/1
6

62
74

Le
on

ar
d 

W
or

en
7/

21
/1

6 
Bo

ar
d 

M
tg

, 7
/2

5/
16

 S
AM

 M
tg

60
40

 · 
Di

re
ct

or
s' 

Co
m

pe
ns

at
io

n
19

0.
00

   
   

   
 

8/
12

/1
6

62
75

M
at

th
ew

 C
la

rk
7/

21
/1

6 
Bo

ar
d 

M
tg

60
40

 · 
Di

re
ct

or
s' 

Co
m

pe
ns

at
io

n
14

5.
00

   
   

   
 

8/
12

/1
6

62
76

O
ffi

ce
 D

ep
ot

St
m

t E
nd

in
g 

7/
14

/1
6

61
40

 · 
O

ffi
ce

 S
up

pl
ie

s
24

3.
30

   
   

   
 

8/
12

/1
6

62
77

PG
&

E
In

vs
 d

td
 7

/1
2,

 7
/1

9
61

70
 · 

U
til

iti
es

43
9.

94
   

   
   

 
8/

12
/1

6
62

78
Pi

tn
ey

 B
ow

es
Q

tr
 8

/2
8/

16
 th

ru
 1

1/
27

/1
6

61
40

 · 
O

ffi
ce

 S
up

pl
ie

s
78

.4
8

   
   

   
   

8/
12

/1
6

62
79

Q
ua

lit
y 

Pe
t W

as
te

 S
ta

tio
ns

In
vs

 d
td

 7
/2

6/
16

, 8
/5

/1
6

50
70

 · 
Pe

t W
as

te
 S

ta
tio

n
50

1.
04

   
   

   
 

8/
12

/1
6

62
80

Ri
c 

Lo
hm

an
7/

21
/1

6 
Bo

ar
d 

M
tg

, 7
/2

5/
16

 S
AM

 M
tg

60
40

 · 
Di

re
ct

or
s' 

Co
m

pe
ns

at
io

n
19

0.
00

   
   

   
 

8/
12

/1
6

62
81

Ro
do

lfo
 R

om
er

o
7/

7,
 7

/1
2 

Vi
sit

s
61

30
 · 

O
ffi

ce
 M

ai
nt

 &
 R

ep
ai

rs
14

0.
00

   
   

   
 

8/
12

/1
6

62
82

Se
w

er
 A

ut
ho

rit
y 

M
id

-C
oa

st
sid

e
Au

gu
st

 2
01

6,
 L

ift
 S

ta
tio

n 
Re

pa
ir

50
11

 · 
SA

M
- A

dm
in

, T
re

at
, C

ol
le

ct
 

12
1,

68
2.

70
  

8/
12

/1
6

62
83

St
ra

w
flo

w
er

 E
le

ct
ro

ni
cs

In
v 

dt
d 

7/
28

/1
6

61
90

 · 
Co

m
pu

te
rs

20
0.

00
   

   
   

 
8/

12
/1

6
62

84
Ve

riz
on

 W
ire

le
ss

Ju
ly

 2
01

6
61

70
 · 

U
til

iti
es

95
.1

4
   

   
   

   
8/

12
/1

6
62

85
W

el
ls 

Fa
rg

o 
Bu

si 
Ca

rd
 - 

87
90

Ju
ne

 2
01

6 
CC

 C
ha

rg
es

61
40

 · 
O

ffi
ce

 S
up

pl
ie

s,
 U

til
iti

es
22

5.
44

   
   

   
 

8/
12

/1
6

62
86

W
itt

w
er

 &
 P

ar
ki

n
Le

ga
l J

ul
y 

20
16

60
91

 · 
Le

ga
l- 

Ge
n,

 P
ar

ks
5,

85
5.

49
   

   
 

8/
12

/1
6

62
87

W
or

ki
ng

 D
irt

 M
an

ag
em

en
t, 

In
c

Se
pt

em
be

r 2
01

6
61

20
 · 

O
ffi

ce
 L

ea
se

4,
10

0.
00

   
   

 
TO

TA
L

14
2,

01
1.

29
  

85



86



July 31, 2016

ASSETS
Current Assets

Checking/Savings
1000 · Wells Fargo Checking - Gen Op 101,180.27        
1020 · Petty Cash 375.00               
1030 · Cash - LAIF 4,389,348.85     

Total Checking/Savings 4,490,904.12     
Accounts Receivable

1100 · Accounts Receivable 10,090.82          
Total Accounts Receivable 10,090.82          

Total Current Assets 4,500,994.94     
Fixed Assets

1600 · Land 876,534.00        
1610 · Construction in Progress 800,813.00        
1615 · Equipment 22,153.00          
1620 · Collections System 9,719,765.00     
1630 · Accumulated Depreciation (5,393,446.00)    

Total Fixed Assets 6,025,819.00     
Other Assets

1700 · Advance to MWSD 1,085,094.00     
1710 · Allowance - for Advance to MWSD (1,085,094.00)    
1720 · Advance to AD- Bond Reserve 494,889.99        
1730 · Advance to AD- NCA Fund 1,240,866.05     
1735 · Advance to AD- Assesmnt Revenue 1,057,542.00     
1740 · Security Deposit Office Lease 3,000.00            
1750 · Investment in SAM 4,662,068.00     

Total Other Assets 7,458,366.04     
TOTAL ASSETS 17,985,179.98   

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

2000 · Accounts Payable 18,877.86          
Total Accounts Payable 18,877.86          
Other Current Liabilities

2010 · Deposits
2020 · Class 3 Deposits 5,196.44            

Total 2010 · Deposits 5,196.44            
2100 · Payroll Liabilities 896.16               

90



July 31, 2016

2225 · Recology-Del Garbage (1,140.11)           
2310 · Relief Refund Advance 350.00               

Total Other Current Liabilities 5,302.49            
Total Current Liabilities 24,180.35          
Long Term Liabilities

2400 · 1996 Plant Exp Note Payable 95,000.00          
Total Long Term Liabilities 95,000.00          

Total Liabilities 119,180.35        
Equity

3000 · Net Assets 6,589,671.99     
3005 · Contributed Capital 9,595,349.00     
3010 · Prior Period Adjustment 2,002,412.67     
3200 · Retained Earnings (205,568.01)       
Net Income (115,866.02)       

Total Equity 17,865,999.63   
TOTAL LIABILITIES & EQUITY 17,985,179.98   
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#1-16/17

$2,775.30

August 18, 2016

GRANADA SANITARY DISTRICT                 

DISTRIBUTION REQUEST NO.: 

 BOND ADMINISTRATION FUND

 (Account Number: 94673305)

DISTRIBUTION TOTAL:

$6,100,000.00 

LIMITED OBLIGATION REFUNDING IMPROVEMENT BONDS 2003

Reassessment & Refunding Project

DISTRIBUTION  REQUEST

For Payment of Bond Administration Costs

The undersigned Treasurer of the Granada Sanitary District (the “District”) hereby requests of

the Fiscal Agent for the District the payment of Bond Administration Costs for the items and in

the manner and amount stated in the attached Schedule A, and in connection herewith hereby

certifies that the payment requested is for the Administrative Costs, and that funds are

available in the Bond Administration Fund (Account #94673305) to make such payment, and

further states that all requirements for the payment of the amount to be disbursed pursuant

hereto have been met. 

Chuck Duffy, Finance Officer/Treasurer
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DISTRIBUTION REQUEST NO: #1-16/17

DATE: August 18, 2016

DISTRIBUTE FROM ACCOUNT #: 94673305

ACCOUNT NAME: Bond Administration Fund

DISTRIBUTION AMOUNT: 2,775.30$  

PAYMENT INSTRUCTIONS: Issue checks and mail as listed below.

Payee Mailing Address Services Provided  Amount 

GCSD GCSD OH Reim - Aug 2016 2,278.00$        

Taussig & Assoc 5000 Birch St, #6000, Newport Bch, CA 92660  Admin Svcs - June 2016 237.30$           

Wittwer & Parkin 147 S River St, #221, Santa Cruz, CA 95060 Legal Svcs - July 2016 260.00$           

TOTAL: 2,775.30$        

P.O. Box 335, El Granada, CA 94018

SCHEDULE "A"
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GRANADA COMMUNITY SERVICES DISTRICT 
 

AGENDA MEMORANDUM 
 

To: Board of Directors 

From: Delia Comito, Assistant General Manager 

Subject:   Amendment to Conflict of Interest Code 
                 

Date: August 18, 2016 

 

The Political Reform Act requires every local government agency to review its conflict of 

interest code biennially.  The conflict of interest code states what financial interests 

District officials, employees, and consultants must disclose on their Statement of 

Economic Interests (Form 700).  If an amendment to the code is necessary, the amended 

code must be forwarded to the reviewing body within 90 days.  The County Board of 

Supervisors is the reviewing body for the District. 

 

The District’s Code requires an amendment due to the renaming of a position.  Based on 

the example provided by the California Fair Political Practices Commission, the 

Designated Officials and Employees list (Exhibit “A”) has been revised and is attached 

for Board approval. 

 

Also attached is the notice received from the County, and the completed Conflict of 

Interest Biennial Review Notice form to be returned by September 1, 2016.  
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EXHIBIT “A” 

Granada Community Services District 

Designated Officials and Employees 

 

 

KEY 

 

A – Abolished Position (position no longer used) 

D – Deleted Position (position has been removed from PRA disclosures) 

M – Moved 

N – New 

NC – No Change 

R – Renamed or Reclassified 

CC – Category Change 

 

 

Designated Positions 

Assigned                                                      

Disclosure  

Category 

Status Under 

Proposed Code 

 

Justification 

General Manager  1, 2, 3, 4 NC  

Assistant General Manager 1, 2, 3, 4 N  

Legal Counsel                                       1, 2, 3, 4 NC  

District Engineer                                   1, 2, 3, 4 NC  

District Administrator                           1 R Position reclassified under 

Assistant General Manager 

Consultants*                                          1, 2, 3, 4 NC  

Director  NC  

Candidates for Director  NC  

 

                                                       

Officials who manage public investments: 

 

 It has been determined that the positions below manage public investments and will 

file a Statement of Economic Interest pursuant to Government Code 87200: 

 

Director 

Candidates for Director 

 

 With respect to consultants, the District Board may determine in writing whether a particular 

consultant is hired to perform a range of duties which are limited in scope and thus the 

consultant is not required to comply with the disclosure requirements described in these 

categories.  Such determination shall include a description of the consultant’s duties, and based 

on that description, a statement of the extent of disclosure requirements.  The District Board 

shall forward a copy of this determination to the Board of Supervisors of the County of San 

Mateo.  Nothing herein excuses any such consultant from any other provisions of this Conflict 

of Interest Code. 
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DATE:  August 1, 2016 
 

TO:  All Filing Officials 
 
FROM:  Mark Church, Assessor-County Clerk-Recorder  

 
SUBJECT: Conflict of Interest Code (COI) Biennial Review Notice 
 

This is to remind you that Government Code §87306.5 requires each local agency to review 
its Conflict of Interest Code biennially to determine if it is accurate or, alternatively, if it 
must be amended. To assist you in making that determination, please review the attached 

“How to amend a Conflict of Interest Code” and “How to review a Conflict of Interest Code” 
documents. The attached “2016 Local Biennial Notice” form must be returned to our 

office no later than September 1st.  Your agency must review its Conflict of Interest 
Code and submit a completed notice to: 
 

Julieta R. Fernandez 
Office of the Assessor-County Clerk-Recorder 
555 County Center 

Redwood City, CA 94063 
 
Our office will then submit the completed notice to the code reviewing body for approval.  

 
Please note that your agency’s amended code is not effective until it has been approved.  
 

Accordingly, we request your agency to: 
 

a) Review its Conflict of Interest Code and, if a change in the agency's code is 

necessitated by changed circumstances (events such as organizational changes, 
changes in staff duties and/or titles, the use of consultants and/or interim staff 
members), indicate the changes on the notice and return the notice to us no 

later than September 1st. 
 
b) Kindly submit the amended code adopted by your governing board to our office 

within 90 days of the date of the completed notice. 
 

c) If no change in the agency's code is required, indicate this on the notice form and 

forward it to our office no later than September 1st. 
 
Our office also requests that your agency send a copy of your most current Conflict of 

Interest Code so that we may update our files. 
 
If you have any questions, please do not hesitate to contact me at (650) 363-4988. 
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2016 Local Agency Biennial Notice 
 
 
Name of Agency:                   
 
Mailing Address:   
 
Contact Person: Phone No.   
 
Email: Alternate Email:  
 
Accurate disclosure is essential to monitor whether officials have conflicts of interest and to 
help ensure public trust in government. The biennial review examines current programs to 
ensure that the agency’s code includes disclosure by those agency officials who make or 
participate in making governmental decisions.  

This agency has reviewed its conflict of interest code and has determined that (check one BOX): 

 An amendment is required.  The following amendments are necessary: 

 (Check all that apply.) 

 Include new positions 
 Revise disclosure categories 
 Revise the titles of existing positions 
 Delete titles of positions that have been abolished and/or positions that no longer make or 

participate in making governmental decisions 
 Other (describe) 

  The code is currently under review by the code reviewing body. 

 No amendment is required.  (If your code is over five years old, amendments may be 
necessary.) 

 

Verification (to be completed if no amendment is required) 

This agency’s code accurately designates all positions that make or participate in the making of governmental 
decisions. The disclosure assigned to those positions accurately requires that all investments, business 
positions, interests in real property, and sources of income that may foreseeably be affected materially by the 
decisions made by those holding designated positions are reported. The code includes all other provisions 
required by Government Code Section 87302. 

 
__________________________________________ _________________________ 

 Signature of Chief Executive Officer Date 
 
All agencies must complete and return this notice regardless of how recently your code was approved or 
amended. Please return this notice no later than October 3, 2016, or by the date specified by your agency, if 
earlier, to: 

 
(PLACE RETURN ADDRESS OF CODE REVIEWING BODY HERE) 

 
 

PLEASE DO NOT RETURN THIS FORM TO THE FPPC. 
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GRANADA COMMUNITY SERVICES DISTRICT 
 

AGENDA MEMORANDUM 
 

To: Board of Directors 

From: Delia Comito, Assistant General Manager 

Subject:   Approval of Acceptance of Class 3 Mainline Extension – Cortez Ave. 
                 

Date: August 18, 2016 

 

On November 21, 2013, the Board approved the Class 3 mainline extension permit to 

serve APN 048-023-350 on Cortez Avenue, Miramar, issued to Vikas Bakshi on 

01/23/15.  Mr. Bakshi had previously been granted a sewer permit variance by the Board 

on 6/20/13, as the parcel is 8,800 sq. ft. and zoned in R-1/S-94 (10,000 sq. ft. minimum). 

 

The sewer mainline, constructed with the District Engineer’s oversight, is now completed 

and approved by the District Engineer.  The letter of acceptance is attached for review.  

Board approval will officially dedicate the extension as a District facility, which is the 

recommendation from staff.  The house constructed by Mr. Bakshi will be connected to 

the new sewer after this dedication. 
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015011*10/105A 
p:\01\015011.10 class 3\081116 letter re acceptance (3).doc 

2350 Mission College Blvd., Suite 525 
Santa Clara, CA 95054 

650-852-2800 
Fax 650-852-2899 

11 August 2016   

Board of Directors      
Granada Community Services District      
Post Office Box 335 
El Granada, CA 94018 

Subject: Acceptance of Bakshi Sewer Main Project 
321 Cortez Ave., APN: 048-023-350 
K/J 015011*10/105A 
 

Dear Board Members: 
 
The Bakshi sewer main project was completed in late July 2016. Construction of a new manhole 
and approximately 100 lf of new 6” sewer including its connection to existing manhole G9-36 
was observed by Kennedy/Jenks engineering staff and determined to be in accordance with the 
approved plans and District Standards.   

We also observed the successful hydraulic testing of the new sewer and reviewed CCTV video 
of the new sewer. 

Accordingly, we recommend that the Board accept this project at its August Board meeting. 

Very truly yours, 

KENNEDY/JENKS CONSULTANTS 

John H. Rayner P.E. 
District Engineer 
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Granada Community Services District 
                                                                    

AAGGEENNDDAA  NNOOTTIICCEE  
  
 

 
 

No documents for this item. 
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Granada Community Services District 
                                                                    

AAGGEENNDDAA  NNOOTTIICCEE  
  
 

 
 

No documents for this item. 
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Granada Community Services District 
                                                                    

AAGGEENNDDAA  NNOOTTIICCEE  
  
 

 
 

No documents for this item. 
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GRANADA COMMUNITY SERVICES DISTRICT 
 
 

Administrative Staff Report 
 

Report Period: July 16, 2016 to August 12, 2016 

To: Board of Directors 

From: Delia Comito, Assistant General Manager 

Date: August 18, 2016 

 
PUBLIC RECORDS REQUEST -There were no public records requests received this period. 
  
 
APPLICATIONS RECEIVED - There were no applications received this period. 

Rec’d Type Owner or Agent APN Address Sq. Ft. Zone 
07/05/16 1A Machado Doug 047-287-260 917 Palma, EG 6,000 R-1/S-17 

                          Note: shaded areas were previously reported. 
 
 
PERMITS ISSUED - There were no permits issued this period 
Permit  

No. 
 

Type Issue  
Date Owner or Agent APN  Sq. Ft. Zone 

3158 1B 07/07/16 Boyle James  047-233-350 120 Avenue Portola, EG 6,287   R-3/S-3 
3159 1B 07/07/16 Boyle James 047-233-360 425 Coronado , EG 5,954   R-3/S-3 
3160 1A 07/12/16 Engdhal/Steadman 047-218-150 640 Ferdinand, EG 5,000   R-1/S-17 

           Note: shaded areas were previously reported. 
 
 
SEWER HOOK-UPS -There were no sewer hook-ups this period. 
 
 
 
REPAIRS -There were no repairs this period. 
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Kennedy/Jenks Consultants 

p:\01\015011.00_gsd\05. budgets and schedules\board status reports\2016\august 2016.doc 

11 August 2016 

Memorandum 

To: Granada Community Services District  

From: John H. Rayner, District Engineer 

Subject: Engineer’s Report for August 2016 
                   
  

 
Capital Improvement Project (2015 CIP) 
Construction is complete. Record drawings showing as-built conditions are now being prepared. 

321 Cortez Avenue 
Construction and testing of the mainline are complete. A letter from Kennedy/Jenks is in your 
packet recommending that the District accept this mainline extension. 

Mirada Road near Creek Crossing 
Presidio Systems performed a CCTV inspection of the sewers in the immediate area of the 
creek crossing. The inspection conformed that several sewers need to be replaced in the next 
CIP project. Also it’s recommended that permitting begin for 2nd phase of the Naples Beach 
project to finalize the diversion of all remaining sewage from the creek crossing to the Naples 
Beach Pump Station.   

Stoloski Property (Class 3 Permit) 
Construction is expected to start this month. 
 
Big Wave (Class 3 permit) 
No recent work on this.  
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